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THE CORPUS CHRISTI COLLEGE PLAYROOM

Application Form for Student Productions

ABOUT THE CORPUS PLAYROOM

The Corpus Playroom, established in 1979 and re-launched in January, 2002, is a unique, L-shaped studio theatre which seats an audience of 80. For over two decades it has been one of Cambridge’s most popular - and most challenging - student drama venues. It has long been the venue of choice for those wishing to stage radical and avant-garde theatre and, especially, new writing; but we welcome applications from students wishing to stage anything and everything.

Owned by Corpus Christi College, the theatre is managed for the College by Cambridge Arts Theatre, with assistance from The Fletcher Players (Corpus’ student drama society). All applications to use the Corpus Playroom are received by the College and forwarded to the venue’s Programming Committee. The Programming Committee consists of three members of The Fletcher Players, two members of staff from Cambridge Arts Theatre, and one Fellow of the College. Once you have made an application, you will be asked to attend an interview with the Fletcher Players’ committee. They interview all prospective directors and then make recommendations for the term’s productions to the Programming Committee as a whole. The Programming Committee then agrees a programme and a member of the Fletcher Players advises all applicants of the Committee’s decisions. 

IMMEDIATE RESPONSIBILITIES OF SUCCESSFUL APPLICANTS

Successful production teams are asked to sign a contract with the Arts Theatre which tells them what their responsibilities are but also what help and support the Arts Theatre will give them in putting on their show, including technical and marketing assistance. The contract also states the fee arrangements for hiring the venue (normally, for a run of five evening performances, Tuesday to Saturday), and it gives details of rehearsal slots allocated to each production. The basic fee is: “£235 against 33.3 % of ticket sales”. This means that a production’s basic fee is £235 or 1/3 of the Box Office takings for that show, whichever is the greater. By law, VAT is also levied on the first £235 of the final fee paid by each given production. Ticket prices are set at £6.00 and £5.00 concessions (including students) for all shows at the Corpus Playroom. You will receive further details of ticket selling procedures, the regulations covering the booking of complimentary tickets, and information on the details which you must include in any of your own publicity material, with the contract. 
Successful applicants are also asked to provide a £100 deposit when returning their contract. This will be cashed on first receipt and then refunded when the final account for each given production is settled. Contracts and deposits must be returned in good time to ensure a show’s inclusion in the venue programme brochure/flier. Shows which do not produce publicity material for the venue brochure when requested will be excluded from the brochure and may have their contract revoked. It is therefore important that production teams should prepare their publicity material as soon as they have been notified that they have been successful in their application. This is why we ask you to give us some indication that you have already thought about that in this application form.

OBLIGATORY MEETINGS WITH THE FLETCHER PLAYERS AND CAMBRIDGE ARTS THEATRE

In the term in which the show is to be staged, the producer and director are required to attend two short meetings. The first is a Health and Safety meeting at the beginning of term at which any sound/lighting queries can be answered by staff from Cambridge Arts Theatre, and at which there will be at least one member of the Fletcher Players to help with any difficulties or questions you may have about publicity, profits etc. The second is a production meeting one week before your play is due to commence, at which potential hazards are identified, and rehearsal slots in the Playroom itself are shared between the two shows that week (early and late).These meeting are obligatory, and it is in your best interests to attend them.
FOUR RULES TO BEAR IN MIND

In making your application you should bear in mind four rules. We do ask that all those who use the venue treat it with a sense of respect and professionalism, and we look for evidence of that attitude in all the applications we assess. Second, we ask that all productions observe the law with regards to standards of taste, decency and libel. Third, during term time we only hire the venue to students. This means that students must figure strongly amongst director, producer, crew and cast, and the production company must be a current student company, if a play is to qualify for inclusion in one of our term time programmes. Fourth, we try to stage two shows a week and, to help facilitate that, favour applications which offer shows of no more than 1hour 45 minutes’ duration. Other than that, applications are solely judged on their artistic merits. We have no preconceptions about any given term’s programme.
Good luck with your application, and thank you for considering our venue.

The Fletcher Players
· PLEASE ENSURE THAT YOU ANSWER ALL THE QUESTIONS ON THE FORM. 
· IN PARTICULAR, PLEASE NOTE THAT APPLICATIONS WHICH DO NOT GIVE FULL DETAILS IN ANSWER TO QUESTIONS ON THE FIRST PAGE, INCLUDING OUT-OF-TERM UK CONTACT DETAILS, WILL BE REJECTED AUTOMATICALLY.

· PLEASE CONFINE YOUR ANSWERS TO THE SPACES PROVIDED ON THE FORM (unless otherwise indicated).
Application to Direct/Produce at the Corpus Playroom
PLAY TITLE:​​​​​​​​​​​​​​​​​​​​ ___________________________________________________________

AUTHOR: _____________________________________________________________

NAME OF THEATRE COMPANY: ___________________________________________​​

(This will usually be your funding body)

IS THIS COMPANY A REGISTERED COLLEGE OR UNIVERSITY SOCIETY? (Give details):

​​​​_________​____________________________________________________________

DIRECTOR:
Name: ____________________________________________________​



E-mail: ____________________________________________________



College:____________________________________________________



Telephone number (in term):​_​​​​​_________________________________



Telephone number (out of term):​_​​​​​______________________________



UK Address (out of term):_____________________________________



__________________________________________________________

PRODUCER:
Name: ____________________________________________________



E-mail: ____________________________________________________



College:____________________________________________________



Telephone number (in term):​_​​​​​_________________________________



Telephone number (out of term):​_​​​​​______________________________

UK Address (out of term): _____________________________________

__________________________________________________________

PREFERRED DATE (please circle):
Week 1

Week 2

Week 3

Week 4

       
Week 5

Week 6

Week 7

Week 8

       

NB. The usual procedure is a five-night run, from Tuesday to Saturday night inclusive. The run begins on the Tuesday of the ACADEMIC week in question. You will have access to the venue for your production get-in on the Sunday immediately beforehand, and for dress and technical rehearsals on the Monday immediately beforehand.
Please indicate below if you would like to apply for extra matinees, or one-off performances, giving reasons:

How long do you estimate your play to be, including intervals? _____________mins.

(The maximum recommended length of an early show is 1 hour 45, or 1 hour 15 for a late show)

Will there be an interval?    

    




Yes / No
Are you happy for your play to be designated as an early show (7pm)?   
Yes / No
Are you happy for your play to be designated as a late show (9.30pm)? 
Yes / No
Will you need to obtain Rights in order to be able to stage this play?
 Yes / No
If your answer to the last question is ‘yes’, please answer the following two questions:
· Who are you applying to for Rights?

· Do you have a quote? (Please give details)

Please give a brief description of the play, and tell us why you think it will be successful:

NB. If you are applying to put on a new play, please also include a copy of the script.

Please write in full why the production would be appropriate for the Corpus Christi College Playroom, and give us details of the design and staging that you hope to employ (please include any drawings and attach extra sheets if necessary):

Please name the body to which you are applying for funding:

What stage has your funding application reached? (Please circle)

Applied

Being Considered 

Awaiting interview

Confirmed

If you know the date of your funding interview, please state this here: ___________

Do you have a back-up source for funding? (If ‘yes’, please give details)  Yes / No
Please give some initial details of any potentially hazardous effects which may be involved in your play. The Council Licensing Authority gives ultimate authorization for all such effects. If your application to put on a play at our venue is successful you will be asked, in due course, for fuller details of the effects required, and you will need to submit this information at least a fortnight before you begin rehearsing. Until the Arts Theatre has received Licensing Authority permission for such effects, you will not be able to use them, even in rehearsals, hence the need to begin thinking about this issue now.

In considering this question please also note that there is no ventilation system in the Corpus Playroom and that smoking is not permitted inside the venue. 

In particular do you wish to be able to have:

- naked flames on stage? 



Y / N  (details)

- any other hazards involved in set / action ? 
Y / N (details)

- anything else to mention at this stage? 

Y / N (details)
Please give us (up to) a 100-word description of the play which Cambridge Arts Theatre will use in publicity material such as the Corpus Playroom term-card:

Please email to the Seasons Manager (Josephine Starte, js771@cam.ac.uk) an image, logo or symbol which depicts your play. It should be at least 300 dpi (images from websites are not suitable). If possible also reproduce it overleaf. This will be used by Cambridge Arts Theatre in their Corpus Christi College Playroom publicity material and will appear on the Playroom website should your application be successful. It in no way dictates your own additional publicity material.
Each company must designate two people to be the Responsible People whenever they are in the theatre. These people will be the key holders. Please indicate who this will be (usually the director and producer):  

__________________________________________e-mail______________________

__________________________________________e-mail______________________

Each company must provide two stewards for each public performance. Each company is entitled to one technical rehearsal and one dress rehearsal. Additional actor rehearsals can be negotiated with the Programming Committee. 

Please return this application to:

FAO The Fletcher Players, c/o Corpus Christi College, Trumpington Street, Cambridge, CB2 1RH
Please direct any enquiries to either our President or our Seasons Manager at: 


-
Toby Jones 

tj248@cam.ac.uk 

President
- 
Josephine Starte 
js771@cam.ac.uk 

Seasons Manager
Please indicate any times within the near future when you will definitely not be available for interview:










Thank you!
